Inserting comments for progress reports

Remember, even though we do not do citizenship grades for progress reports, you may still add comments. 
1. To add comments, right click in the “Final Grade” section for the appropriate student and click “Show Score Inspector.”
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2. Next, click the “Comment” tab. You can add comments by double-clicking the comment (no Citizenship grades for progress reports); when you do so, it will appear in the box below.
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 To navigate to the next student, click the down arrow, located near the student’s name.
You will know you’ve created a comment when a little blue “c” appears next to the student’s grade (as pictured below).
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